KEY TERMS

__________________________________________________________________________

Automatic Billing

Finance Charge 

Payment Terms

Bad Debt Expense

Freight In


Sales Discount

Balance Forward

Freight Out


Sales Invoice

Cash Receipts


Header



Sales On Account

Cash Sales


Invoice Structure

Sales Journal



Customer Types

Inventory Items


Sales Returns & Allowances

Credit Memo


Modified Open Item

Sales Tax

Discount Period


Negative Invoice

Statements

End of Month Closing

Open Item


Subsidiary Ledger

_________________________________________________________________________________

CHAPTER 4 REVIEW QUESTIONS

1. Name the three customer types.

2. What is the Main File of Accounts Receivable?

3. Name three types of invoices.

4. Name the three parts of an invoice.

5. Describe the difference between real-time posting and batch posting of invoices.

6. Name the two ways a Sales Return and Allowance can be entered.

7. The total of a Cash Receipt batch should equal the same amount of a ___________.

8. When is a sales discount given?

9. What are the three steps that must be check to make sure finance charges are applied correctly?

10. What are the three steps to make sure sales tax is applied correctly?

11. What activity should always be performed before printing your invoice?

12. What two reports can help find open item errors?

__________________________________________________________________

SELF EXAMINATION QUESTIONS

TRUE OR FALSE

____    1.
Make a journal entry in the General Ledger to record a Sales Return and Allowance>

____    2.
The original checks received should be the source document if cash receipts are entered once a week.

____    3.
An archival disk is a backup copy of your data before closing that will be placed into storage.

____    4.
The system will automatically calculate the total of the invoice.

MATCHING

5.  
How are the following transactions processed?  Real Time or batch processing.

             Invoices    ________     

Cash Receipts   _________

6. Identify the type of error for each situation

A. Account distribution error

B. Open Item error

Wrong date and P.O. #

 _________

Wrong customer entered  
 _________

Wrong G/L account number   
 _________

Wrong Invoice amount

 _________

7. State where the following information would appear.

1.Payment terms



A.
Sales Journal

2.CashBalance




B.
Aged Invoice Listing

3.Open invoices for 1 customer


C.
Cash Receipt

4.Open Invoices



D.
Customer List

5. Customer Address



E.
General Ledger

6. Total cash received



F.
General Journal

7. Tot al Sales




G. 
Statements

8. Total journal entries



H.
System Manager

9. Age of an invoice



I.
Trial Balance

10. Amount owed by a customer


J.
Inventory List

11. Discount applied



K.
Detail Report

12. Quantity of items purchased

8. What information must be entered before an invoice can be printed?




























