Accounting 155
Volunteer Income Tax Assistance (VITA)

2.0 units  Ticket #  3906      SR314
MW   5:00 – 6:15pm
2011 Text:   
4491     Vita Training Guide

Online Version:  http://www.irs.gov/app/vita/index.jsp
            
4491W Problems and Exercises


4012     Resource Guide



6744
 Test/Retest

Instructors:   
Hratch J. Karakachian   
           hkarakachian@yahoo.com



Christy Kloezeman, SR340, X5524, ckloezem@glendale.edu
Requirements:

If you take Accounting 155 (VITA Lecture) you MUST also register in the Spring for Acctg 156 (Vita Lab--

 1 unit.)  You can choose where you want to do your lab.  We are supporting two labs: 1) college on Monday 5PM- 7PM and South Pasadena Senior Citizen Center on Thursdays at 5pm to 8pm.

WEEK

DAY



TOPIC

      1

Wed, Sept 5


Part 1: Getting Started






Chapter 1 – Course Introduction/Intake Form







Chapter 2 – Screening and Interviewing








5 step Interview Process







Chapter 3 – Filing Basics

      2

Mon, Sept 10


Part 2:  Determining Filing Status and Exemptions






Chapter 4 – Filing Status 







Chapter 5 – Personal Exemptions







Chapter 6 – Dependency Exemptions







Chapter 7—Unique Filing Status and Exemption Situations



Wed, Sept 12


Part 3: Determining Taxable Income







Chapter 8 – Wages, Interest, Etc.







Chapter 9 – Business Income or Loss







Chapter 10 – Capital Gain or Loss







Chapter 11 – Retirement Income







Chapter 12 – Rental Income and Expense

      3

Mon, Sept 17


Part 3:  Determining Taxable Income Con’t






Chapter 13 - Unemployment Compensation







Chapter 14 – Social Security Benefits







Chapter 15 – Other Income







Part 4: Determining Adjusted Gross Income (AGI)







Chapter 17 – Adjustments to Income



Wed, Sept 19


Part 5: Computing the Tax and Credits








Chapter 19 – Standard Deduction and Tax Computation







Chapter 20 – Itemized Deductions







Chapter 22 – Business Travel Expense







Chapter 23 – Credit for Child and Dependent Care Expenses

      4

Mon, Sept 24


Part 5 Con’t






Chapter 24 – Education Credits







Chapter 25 – Foreign Tax Credit







Chapter 26 – Child Tax Credits







Part 6: Computing Other Taxes and Total Tax







Chapter 27 – Other Taxes


Wed, Sept 26


Part 7: Applying Refundable Credits& Computing 









Payments/Refunds 






Chapter 28 – Payments






Chapter 29 – Earned Income Credit






Chapter 30 – Refund/ Amount of Tax Owed
      5

Mon, Oct    1


Part 8: Completing and Filing the Return
                                                                        Chapter 31 – Quality Review of Tax Return







Chapter 32 – Concluding the Interview



Wed, Oct   3


Part 9: Amending and Filing Returns 






Chapter 34 – Amended and Prior Year Returns






Cancellation of Debt  D-4   

      6

Mon, Oct   8


TAXWISE –







1. Starting Taxwise






2. Taxwise Income ;Screening



Wed, Oct  10


3.  Adjustments to Income






4.  Deduction







5.  Nonrefundable credits
      7

Mon, Oct  15


6.  Other Taxes and Payments







7.  Starting Online Taxwise







8.  Creating the return



Wed, Oct 17


9.   Adding Forms







10. Diagnostics







11. Printing the return 






12. Finishing the return

      8

Mon, Oct 22


ICAN Procedures 


Wed, Oct 24


ICAN Procedures 
      9

Mon, Oct 29


 ICAN Procedures


Wed, Oct 31


No Class

    10

Mon, Nov  5


Quality Review 



Wed, Nov  7


State Tax Instruction Form 540
    11

Mon, Nov 12


Veterans Day- No School



Wed, Nov 14


State Instructions Con’t
    12

Mon, Nov 19 


Finishing the Return- Tax Wise


Wed, Nov 21 


Finishing the Return

    13

Mon, Nov 26


Updates


Wed, Nov 28


Site Procedures
    14

Mon, Dec  3


No Class


Wed, Dec  5


Site Set-up



Must Pass Link N Learn Exam—Bring a copy of your certificate(s) for our files
    15

Mon, Dec 10


Taxwise Final



Wed, Dec 12


Tax Law Final

Glendale Students:

To receive the 2.0 units of credit you must attend the  sessions, complete in class quizzes. The “link n learn” online test and  the final must be passed.  You must also register for Acctg 156 in the Spring.  Acctg 156 is where you prepare taxes for four hours a week until April 9th for a total of 20 hours.
Both Acctg 155 and Acctg 156 is accepted classes towards the 24 units in Accounting to sit for the CPA exam.  It is also required for the Tax Preparer Certificate.  This certificate will prepare you for the Enrolled Agent Exam.

VITA  Site in Spring 2013
The VITA site will be on Monday evenings from 5-7pm for the 1st 8 weeks.  It will be held in a location to be determined.  Clients will need to make appointments and volunteers will be assigned to each client.  Tax returns for family members should be completed using the ICAN program at their home.  The school should be only used for community clients.
South Pasadena Senior Citizen will again be on Thursday from 5-8pm

A Special Note for the Take Home Exam

Glendale Community College Academic Dishonesty Policy
College study is the process of becoming an independent scholar.  All students are expected to do their own work.  All forms of cheating and plagiarism are absolutely forbidden.  This is the official policy of Glendale Community College and the instructor of this course.  Students found cheating will have their assignments marked 0 for failure and may receive a failing grade for the course.

Examples of cheating include, but are not limited to, the following:

*using unauthorized materials on exams

*copying other student exams

*submitting any assigned work not the student's own

*copying other written materials without proper credit to the original author

*downloading from computer networks

*purchasing papers

Incidents of academic dishonesty will be reported to the Vice President of Instruction and will become part of the student's Glendale College file.

Drop Policy
If you fail to come to class or take the quizzes/tests you will receive No Pass.  If you pass the tests and attend the classes and register for Actg 156 you will receive a Pass.  Please drop immediately if you cannot register for Actg 156.  Acctg 155 is to learn tax procedures to prepare the taxes for the low income, elderly, or students.
Tax Preparer Certificate

Actg 101/110

Financial Acctg/College Acctg (5/4 units)

Actg 130

Payroll Accounting (3 units)

Actg 150

Principles of Income Taxation (Personal Income Tax) (3 units)

Actg 155

Volunteer Income Tax Assistance (VITA) Lecture (2 units)

Actg 156

VITA Lab (Tax Preparation) (1 unit)

Actg 160

Advanced Income Taxation (Corporate Tax) (3 units)

