Date    _____________________________

Name ______________________________

Susy’s Balloon

Service
Cover sheet

Chapter 7

Inventory

Setup and transactions

	Order of reports to be Attached:
As of  Oct. 30, 200X

Setup Reports

       Chart of Account

Master Parts List

Transactions:

Order Entry Invoice Detail Report

Cash receipts Journal

Transaction Detail

Cash Disbursement Journal

Purchases Journal

Cash disbursement Journal & Checks


	End of Month

A/R & A/P Aged Invoice Listing

     A/R & A/P Invoice Activity Listing 

     Customer Statement

On Hand Detail Report- Stock Status

Reorder Point List

General  Journal

Adjusted Trial Balance

Income Statement 10/30/0X

      (MTD & YTD)

Balance Sheet       10/30/0X

General Ledger      10/30/0X

Income Statement  11/01/0X

Did you make a backup copy of your data?

	
	


SETUP INSTRUCTIONS










Type

1.   Add Accounts:

Inventory


120
Current Asset





Cost of Goods Sold

460
COGS





Inventory Shrinkage

660
Expense

2.  Enter a journal Entry dated 10/01/0X to transfer net purchases to COGS.

      ---------------------------------------------------------------------------------------------------------------

      Cost of Goods Sold

3183.25

      Purchase Ret & Allow

  150.00

      Purchase Discounts

    66.00

              Purchases




3399.25

      -------------------------------------------------------------------------------------------------------------- 

      Post this journal entry. View the Trial Balance to verify.

1. Create the Inventory Data Files

a. Select Utilities--Create Data Files

b. Note:  Exclusive Option

c. Note:  Existing data in inventory module will be erased.

d. Enter the Current month , prior month and costing method.

e. Select OK.

f. [image: image1.wmf]Type Create in the box when asked.

g. Verify the Costing method note.  Be sure this is correct because you can't change after this screen is past.   Select Yes.

h. Put in Set up Mode.  Be sure to stay in set-up until you are ready to enter transactions.

2. Add Standard as a Product Line- Inventory

a. Select Utilities – Product Line – Maintain

[image: image2.wmf]
b. Enter the necessary integration accounts.  The sales account is not the account number but the actual sales account entered in the Accounts Receivable module.  There can be other Sales accounts but to keep it simple we will just use one.  Go to A/R if you have other type of items you will be selling.

Sales Account :  Sales  #1  





 COGS




460



Inventory




120



Inventory Purchase Receiving 

201



Inventory Purchase Variance

660



Inventory Adjustment


660



[image: image3.wmf][image: image4.wmf]
c. Save

3. Add Part List

-------------------------------------------------------------------------------------------------------------------------------------------------------------

SUSY’S BALLOON SERVICE

Inventory item listing

Code
Description

  Quantity
          
      Per unit  








  Reorder
  
 Cost
      Price           

                                                OrderPt  Max      Min

---------------------------------------------------------------------------------------------------------------------------------------------------------------

CLEAR


      10            100       50
   1.00
       4.00


CLEARC                                 10           100       50            1.50         5.00

LATEX                                    10           100       50             5.00       15.00

MYLAR                                   10           100       50               .50         2.00

MYLARC                                 10           100        50             .75         5.00

---------------------------------------------------------------------------------------------------------------------

a. Select parts-Maintain Parts.

b. Stay In Set-up Note:  YES

c. No parts -- Put in the NEW parts screen.

d. [image: image5.wmf]Enter the Description, cost and price.

e. Select Quantities and enter the maximum, minimum, and order point.

[image: image6.wmf]
f. Select Pricing:  Enter it as Line Pricing.

[image: image7.wmf]
g. Select OK, then save.

h. Select New to enter the remaining parts.

4. Daily/Weekly Transactions:

Purchase of Balloons on Account—Inventory –Purchase—Maintain

   a.  Oct. 1, 200X      Purchased 500star mylars from Conwin, $250, 2/10 Net 30, Inv #658. Pick UP

1. Select Purchasing-Maintain Purchase Order

2. [image: image8.wmf]Enter the description information: Start PO number, Vendor. 

3.  To enter the   starting P.O. number erase the X in next then enter 658.

4. [image: image9.wmf]Enter the line items by selecting Line Items. Click on OK when complete.

5. Click on Summary to check if it was entered correctly.  Once correct click on SAVE.

6. [image: image10.wmf]image10.wmf



Record the receipt of the items that you picked up.  Select Transactions - Receipts. Enter the part number received.  The purchase order information will appear.  Once correct Post.

Sales on Account- O/E – Invoices – Direct Invoicing
   b.  Oct. 1, 200X     Bill Marshall’s Corporation for 300 star mylars @$2. Terms 2/10 Net 30, 

   P.O #092522. Delivered. Taxable—Decorating, not resale.

1. Select Order Entry Module, Invoicing, Direct invoicing

2. [image: image11.wmf]Enter the Customer Name

3. Select Header, enter the P.O. number and check on whether it was Taxable.

[image: image12.wmf]
4. Select Line Items.

[image: image13.wmf]
5. [image: image14.wmf]Check the summary to see if it is correct.  

6.  Select Post and print.

Purchase on Account -- Inventory (Enter in the same manner as transaction a. Don't forget to record the receipt of the items.

   c.  Oct. 1, 200X   Purchased the following from Ballooner’s Supply, $537.50,P.O. 3502, Net Inv # 659.

                                           --------------------------------------------------------------------------------------------------------------------------------

                                                                                        Cost               Price              Cost

                                50 latex –assorted
                       @5.00           15.00
        250.00

                                65 Balloon handlers—bear             @ 2.50            5.00             162.50

                                50 Balloon handlers—hands          @ 2.50            5.00             125.00
                                                                                                                       537.50

                             ---------------------------------------------------------------------------------------
Cash Sales from Cash Register—ORDER/ENTRY- Cash as customer

   d.  Oct. 15, 200X    record the following cash sales from store, $733.70

                                   ----------------------------------------------------------------------------------------------

46 handlers – hand

5.00


230.00

45 handlers – bear

5.00


225.00

 2 latex


          15.00


  30.00

91 mylar – star


2.00


182.00

Tax





  
  66.70








733.70

[image: image15.wmf]
1.  Enter the customer as cash.  It will go directly to cash and not accounts receivable.

2.
Enter the lines items then check the summary.

[image: image16.wmf]
Purchase on Account – New Vendor – Inventory- Add vendor on the fly.

   e. Oct. 15, 200X    Purchased from Clearview Products, 841 1st St, West City, Rhode Island 12345-1230,222-566-8899. Inv #660. Terms Net 30, P.P #64800. Post this invoice when correct. $950.

---------------------------------------------------------------------------------------------------

500 clearview balloons @ $1.00 ea

= 500

300 clearview w/copyright @1.50 ea

= 450









$ 950

Purchase inventory on Account – Inventory

   f.  Oct. 15, 200X    Record two purchase invoices from:

                                                                                               Quant      Cost           Inv#         P.O

---------------------------------------------------------------------------------------------------

1. Ballooner’s MYLARC—Asst

    250       $ 187.50      661       7654

2. Conwin       HAND-Ceramic Hld
    140       $ 350.00      662     17201

                                  ---------------------------------------------------------------------------------------------------

                                       All terms Net 30. Post when correct.

Sales on Account – New Term – O/E Add new items on the fly

   g.  Oct. 15, 200X    Bill Marshall’s P.O. 092700. Balloons for resale – No tax. 2/15 Net 45. Picup $ 1,340.

---------------------------------------------------------------------------------------------------

Code


Description
   Quant
    Price             Total

ClearC


Assorted
      100
     5.00
     500

MylarC


Assorted
      150
     5.00
     750

Latex


Assorted
          6               15.00                  90
         











  1,340

 
                      --------------------------------------------------------------------------------------------------- 

Cash Sales from Cash Register – O/E

   i.  Oct. 30, 200X    Record the following cash sales from store, $434.50.

------------------------------------------------------------------------------------------

30 handlers –hand


5.00


150.00

20 handlers – bear


5.00


100.00

 3 latex – assorted

          15.00


  45.00

50 mylar – star



2.00


100.00
             







395.00

Tax







  39.50












434.50

-------------------------------------------------------------------------------------------- 

Sales on Account – O/E

   j.  Oct. 30, 200X    Billed Seattle school District for Thanksgiving Party. Net 30. P.O. 1195. Pickup. No sales tax—nonprofit organization, $500.

--------------------------------------------------------------------------------------------

20 CLEARC—Thanksgiving


5.00

100

50 MYLARC—Thanksgiving


5.00

250

10 LATEX – Thanksgiving

          15.00

150










500
--------------------------------------------------------------------------------------------


Payment of Invoices –A/P
   k. Oct. 30, 200X    Pay the following invoices.

-------------------------------------------------------------------------------------------- 

Target


10/20

300.00

Conwin


10/01

223.75

Ballooners

10/01

152.50






676.25

--------------------------------------------------------------------------------------------- 

Checks received –A/R

   l.  Oct. 30, 200X    Received the following checks from customers:

--------------------------------------------------------------------------------------------- 

MARSHALL
11/1,11/15

    CK #72801  
$1973.20

SEATLE            10/31


    CK #7212

$  920

--------------------------------------------------------------------------------------------- 

Deposit sales Tax to Board of Equalization –A/P

   m.  Oct. 30, 200X    Record payment to Board Equalization for sales tax due. $629.70.

1. Add Board of Equalization as a vendor if not already entered.

2. Check the sales Tax payable account for the amount to pay.  It should be zeroed out.

3. Enter a purchase order in A/P.

4. Write the check to pay this invoice.

Adjusting Entries – G/L

   n.  Oct. 30, 200X    Truck depreciation, $100.

   o.  Oct..30, 200X    Equipment depreciation, $100.
   p. Oct.30, 200X    Supplies used, $115.

	 Instruction  2:   Print the Journal Entries edit list to screen to review for correctness.

Instruction  3:   When correct post Journal Entries—this makes a hard copy of the Journal Entries.  Print the General Journal.

Instruction  4:   Print the Sales Journal Keep Invoices with this reports

Instruction  5:   Post and print the List of Entered Receipts.  Print Cash Receipts Journal to show it was pasted.  The information should be the same.   

Instruction  6:   Post the Purchases Invoices, if any are unposted. (Swan’s purchase invoices, for example.

Instruction  7:   Print the Purchase Journal.

Instruction  8:   Print the Cash Disbursement Journal.  Keep A/P checks with this report.

Instruction  9:   Print Pay Information.

Instruction 10:  Print the Check Register.  

Instruction 11:  Print Activity Details Report.

Instruction 12:  Print Reorder Point List.

Instruction  1:   Print A/R Aged Invoice Listing  

Instruction  2:   Print A/R  Invoice Activity Listing.

Instruction  3:   Print Customer Statements.

Instruction  4:   Print A/P Aged Invoices Listing.

Instruction  5:   Print A/P Invoice Activity Listing.

Instruction  6:   Print Inventory Item Listing.

Instruction  7:   Print Trial Balance.

Instruction  8:   Enter adjusting entries.

Instruction  9:   Print Journal Entries edit list to screen to review for correctness.  

Instruction 10:  When correct post Journal Entries—this makes a hard copy of the Journal Entries.

Instruction 11:  Print the General Journal of all the journal entries.

Instruction 12:  Print Adjusted Trial Balance.

Instruction 13:  Print Profit/Loss Statement.

Instruction 14:  Print Statement of Financial Position.

Instruction  1:   Make an archival disk.  Put aside should you need to restart from this point.

Instruction  2:   Perform month-end closing.  Close the Sales Journal, the Cash Receipts Journal. The Purchases Journal, the Cash Disbursement Journal. And then the General Ledger. The journal are the same.
	DAILY/WEEKLY TRANSACTIONS

MONTH END ACTIVITIES

END OF PERIOD




AUDIT  TEST- Chapter 7











       Susy's

1.   What is the balance in the Cash - Operating Account?

________________

2.   Did the company have a positive or negative cash flow?

________________

3.   What is the change in income due to the inventory adjustment?
________________

4.   What is the total of the depreciation adjustment?


________________

5.   What is the January depreciation for the vehicle/truck?

________________

6.   What is the new balance in the Capital Account after the 

      year-end close?







________________

7.   Sales  Year to date?






________________

8.   Loss from  inventory shrinkage?




________________

9.   Gross Margin for month?





________________

10. Current month income






________________

11.  What is the year-to-date income




________________
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