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Chapter Four



ACCOUNTS  RECEIVABLE

Order of Reports to be attached:

Customer List

Journal Detail Report-Current Batches

Sales Journal- Invoices

Cash Receipts Journal

Adjustments and Credit Memo

Aged Invoice Listing

A/R Subsidiary Ledger

Statements

General Journal Report 

Adjusted Trial Balance

Profit and Loss Statement   

Statement of Financial Position  

General Ledger

General Ledger Flash Report

Profit and Loss  Statement dated 9/01/0X
Did you make an archival disk and a back-up copy?

Set up Accounts Receivable

1.
Update the Chart of Accounts:  Add account    6200  Bad Debt Expense

2.
Add customers.  All customers have Net 30 as the terms.  Invoices start at 1066 for the month of August.   Open Item invoices are entered in the same manner as a normal invoice except it is entered before the user gets out of setup.  As long as you are in setup it does not intergrate to the General Ledger.

date
  inv#
     P.O.#
Balance

BENSON NURSING HOME



800 Prospect Manor


6/7
1060
   B120

$1,500



Los Angeles, CA  90032




IMPORTS



6/1
1058
  56600

 2,553

320 E. Bradway

Glendale, CA  91028

MOBILE PRODUCTS

1 Oil Drive



6/15
1065
    12

1,050

Alhambra, CA  91801


PERSONS PRODUCTS

77 Sunset St



4/02
1003        7001

7,000

Hollywood, CA


TOGETHER GIFTS


83 Mary Drive



4/13
1005
BB01
 
   900

Pasadena, CA  90023



UNUSUAL GIFTS

9160 Manor Dr


4/29
1040
123456

 1,500

Glendale, CA  91208

JONES, SUSY

6190 Severin

Los Angeles, CA  90042

DAY, DEBRA

1135 Diamond

Alhambra, CA  91801






________










$14,503.00

3.   Print Customer List.

1. Enter the Beginning Balances using the Transaction--invoice command before you get out of setup.

2. Print a subsidiary ledger which is the Detail report.  It should be equal to $14,503.

3. Enter the standard items

G/L #

Africian Products

4013

Japanese Products

4012

Korean Products

4011

4. Print Standard item list.

Daily Transactions

1. Enter the daily transactions.  Enter the transactions either in Accounts Receivable or General Ledger.

2. Print the Journal Report for all the journal entries.

3. Print the Journals ---  Cash Receipts and Sales .  Keep invoices with the Sales Journal.

Month End Activites

1. Print Aging Report.

2. Print Detail Report - Subsidiary Report

3. Print Statements.

4. Enter and post adjusting entries.

5. Print Journal Report.

6. Print Trial Balance- Summary

7. Print Trial Balance-Detail

8. Print Income Statement

9. Print Balance Sheet

10. Print General Ledger Flash Report.

11. Make an archival disk.  Put aside should you need to restart from this point..

12. Perform period end closing.  Close Accounts Receivable the close General Ledger.

13. Print Income Statement dated 9/30/0X shwoing no dollars in the current column.  This indicates the previous month was closed.

14. Compile all reports following the steps given in the lab work discussion in Chapter 2.

DAILY  TRANSACTIONS- ABC  COMPANY

a.  August 1, 200X
Received order from Benson Nursing Home for decorating items, 

2/10 Net 30, UPS Shipping $10, No Sales Tax, P.O. 8972.




Description

Qty

$EA

Total




Korean Masks

10

  50.

  500.




Korean Silk Paint
10

105.
 
1050.




Japanese Woodcraft
10

200.

2000.










         $
3550.

b. August 1, 200X
Purchased items for Benson Nursing Home at 1/2 selling price, on account, from International Sales.   G/L

c. August 1, 200X
Invoice tenants to remind them their rent is due on the 15th.



Susy Jones  $1000, Debra Day  $1000

d. August 1, 200X
Paid phone bill $155, CK #5206

e. August 1, 200X
Purchased office supplies $105, CK #5207

f. August 15, 200X 
Received rent from both tenants, $1,800



Day ---CK# 456, $1000



Jones--CK#1234, $800, will pay rest on 31st.

g. August 15, 200X
Received payment in full from the following customers:


Mobile 

Inv dated 6/15   
$1050

CK#6783


Benson

Inv dated 6/7

 1500




Inv dated 8/1

 3560

CK#456    $5,060

Together
Inv dated 4/9

  900

CK#234

h. August 15, 200X
Received purchase order #73  from John Smith, a new customer.  

Address:  1414 Hunt St., Los Angeles, CA 90032

15 Africian Shrunken Heads  @ $50 each

He prepaid $375 CK#6201 on 8/13.  The remaining has terms Net 30.

Deliver by UPS - FOB Destination for:

Mother-in Law Gifts, 83 Hope Dr, La Mesa,CA  92041

i. August 15, 200X
Ordered from Mombasa Co. the 15 shrunken headd on account at hal the selling price.

j. August 15, 200X
Made mortgage payment $2,000.  CK # 5208

Interest:  $550, Principle: $1450

k. August 25, 200X
Received P.O. #8706 from Mobile Products for




25 Africian Wrist Rings @ $15 each =  $375




UPS $5  Net 30.  Prepaid CK#4201  dated 8/23  $380

ABC Transactions - page 2

l.  August 25, 200X
Ordered and paid for 25 wrist rings @ $7.50 each from Sula Supplies. CK#5209

m. August 25, 200X
Imports ordered 500 Japanese hats @ .50 each = $250, 2/10 Net 30  UPS-FOB Destination  P.O. 56713

n. August 25, 200X
Purchases 500 Japanese Hats @ .25 each from International Sales, $125,




2/10 Net 30

o.  August 25, 200X
Imports returned 250 hats as defective.

p.  August 29, 200X
Returned 250 hats to International Sales.

q. August 30, 200X
Paid post office for Buil Mailing of advertising leaflets  $145, CK#5210

r. August 31, 200X
Imports paid their account in full receiving a discount, CK #502, $2,675.50

s. August 31, 200X
John Smith's attorney sent out a letter dated 8/31 saying Mr. Smith had died leaving no assets to sell to pay his debts.  Write off the balance.  $375

Adjusting Entries (August 31,200X)

t. Supplies on hand---

$150

u. Ppd Insurance Expired

$100

v. Depreciation - Bldg

$555

A  B  C


  COMPANY
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