Quiz – Chapter Two



Name _____________________________

Computerized Accounting 120

Grade   ________/5

1. When converting your General Ledger from Manual to Computerized, what report would you get the information from to put in beginning balances? 

______________________________________

2. If you are doing the books for a company on a cash basis (write-up work), what source document would you use to input their monthly data?

_________________________

3. If an account is classified incorrectly, it will affect what two reports?

___________________________        _____________________________

4. What type of Chart of Accounts has levels of accounts that are needed to build a structure?  _______________________________

5. What three conditions must exist in order to delete an account in Business Works?

________________________________________________

________________________________________________

________________________________________________

6.   What Account type must you enter to have the program calculate income.



________________________________________

7. What should you do before printing a report?  _____________________

8. What classifications appear on the Balance Sheet?

_____________________,   ________________________,  _________________

9. What classifications appear on the Income Statement?

___________________________,  ____________________________









Corrected by ___________________

