Quiz 4- Chapter 4



Name  ____________________________

Computerized Accounting 120

Accounts Receivable

Fill-in

List the pull down menu, command, and field to enter or screen display












Field to change in






Pull Down Menu
Command

ScreenDisplay

1.
Record an Invoice

_______________
_______________
​​​​_________________

2.
Create a credit memo

_______________
_______________
​​​​_________________

3.
Record a check from customer_______________
_______________
​​​​_________________

4.
Void an invoice

 _______________
_______________
​​​​_________________

5.
Record a cash sale

_______________
_______________
​​​​_________________

6.
Record an uncollectible invoice_______________
_______________
​​​​_________________

7.
How would you print the invoice?


____________________________________________________________________________


____________________________________________________________________________

8.
How would you start the invoice numbering at 100


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________

9. Sales Discount is recorded when _______________.

List the report(s) that would provide the following information.  

10.
Invoice amount and any payment
_______________________________


11.
When an invoice is due
___________________________________________

12.
Total Cash Received

___________________________________________

13.
Balance due by customer
___________________________________________

14.
Subsidiary Ledger

___________________________________________

15.
List of Open Invoices

___________________________________________

16. The customer subsidiary ledger gets its information from what two journals?

_____________________________       _____________________________

True or False

______  17.
Make a journal entry in the general ledger to record a Sales Return and Allowance.

______   18.
The original checks should be copied then deposited to allow the data entry clerk to enter the deposits one day a week.

______   19.
The system will automatically calculate the total of the invoice.

Fill-in

20. A customer type that retains all the invoices and checks paid on the invoices after month end closing is called  _____________________

21. A customer type that only retains the amount due on the invoice after month end closing is called

______________________.

22. A customer type that bills a list of customers for a set amount each month is called  _____________

______________________.

23. Every invoice has what three basic parts?

____________________   ___________________________   ______________________

24. Recording the wrong amount of an invoice to the wrong G/L is a  ________________ error.

25. Recording a cash receipt to the wrong customer is called a _________________ error.

26. Entering the wrong G/L account for an invoice is called  an _____________________    _________________  error.

27. In  order to include sales tax on the invoice you must do what three things?

____________________   __________________________   ______________________

28. In order to include finance charge on the invoice you must do what four things?

__________________________________    __________________________________

__________________________________
__________________________________

29.
What report will provide the financial ratios?   ___________________________

30.
What two activities will remove the invoice from the next month’s report?


_____________________________    ___________________________________     

