ACCOUNTING 130-PAYROLL ACCOUNTING
M 
6-9:23pm 



Instructor: Christy Kloezeman

Ticket # 7466



Office: SR340

Room  SR324



Phone: 240-1000 X5524


e-mail:ckloezem@glendale.edu

Office Hour: 10:45-Noon M-Th

Text: Payroll Accounting:A Practical Approach by Carse and Slater

Supplies:  5 Disks  3 1/2"  HD (a box of 10 would be better)



 CD-R if want Business Works Demo Version 

WEEK

DATE

SUBJECT   

  1

9/8

Introduction/Windows





Chapter 1: Introduction to Payroll





Order Tax Booklets

  2

9/15

Chapter 2: Payroll Acctg Process:Hiring





Chapter 7: Laws Affecting Payroll Acctg

Payroll Register

3

9/22

Chapter 3: Calculating Gross Pay

  



Chapter 4: Social Security

4

9/29

Test 1 - Chapters 1-4





Payroll Project

5

10/6

Chapter 5: Income Taxes





State Taxes 

6

10/13
Chapter 6: Employee Deductions and Benefits

7
10/20
Chapter 8: Summarizing Payroll Information

8
10/27
Chapter 9: Payroll Tax Deposits




Chapter 13:Form 941

9

11/3 
Test 2  -  Chapters 5-6,8-9,13

10

11/10
No Class   -  Veteran Day 
11

11/17 
Chapter 10: Unemployment Compensation Taxes





Chapter 12: 940EZ

12

11/24
Chapter 11: Recording Payroll Transactions


  


Chapter 14: Recording Employee Earnings



                  Thanksgiving  27 - 29


13
12/1 
Chapter 15: Special Situations


14
12/8

FINAL





Computerized Practice Set Due-At 8:30pm 

This schedule can change based on how the class is doing. Please keep it up-to-date.





CLASS TIME 




6:00 - 7:30
Lecture





7:30 - 7:45
Break





7:45 - 9:00
Lecture & Demo





9:00 - 9:23
Lab Time 

Always bring a calculator. Read the chapter before class and do the assigned work.  Class time will be lecture and answers to the assigned problems will be given. Each class period will end with an open book quiz that will be graded by fellow class members.

POINTS/GRADES









450-500  A  90%

Tests



200 


400-449  B  80%

Manual Practice Set

100


350-399  C  70%

Computerized Practice Set100


300-349  D  60%

FINAL



100


 0 -299  F



TOTAL

500

TESTS

There will be three tests. Only the best two will be count.  There will be NO MAKEUPS.  The lowest test will be dropped.  No excuse will be accepted.  You are either here for the test or not.  If you miss a test or are sick this is the test you will drop.

LAB WORK

The practice set will be done both manually and computerized. The computerized practice set will be using the program Business Works that will be due on _____.  Instructions for both the manual and the computerized practice set will be given in a handout.  This will be turned in at the start of class on the day of the final.  This means that no lab work will be allowed on the final day. 

FINAL

The final will be comprehensive (include all the chapters). You must take the final or you will flunk the class.  You cannot get an A in the class if you flunk the final no matter what points you have.

Drop Policy
It is your responsibility to drop this class.  Do not expect the instructor to drop you if you stop coming.  However, the instructor can choose to drop you due to lack of attendance, poor scores or disruptive behavior.

NOTE: If you are going to drop this class, please talk to me before. 

 

Maybe we can work out a solution.
Glendale Community College Academic Dishonesty Policy
College study is the process of becoming an independent scholar.  All students are expected to do their own work.  All forms of cheating and plagiarism are absolutely forbidden.  This is the official policy of Glendale Community College and the instructor of this course.  Students found cheating will have their assignments marked 0 for failure and may receive a failing grade for the course.

Examples of cheating include, but are not limited to, the following:

* using unauthorized materials on exams

*copying other student exams

*submitting any assigned work not the students' own

*copying other written materials without proper credit to the original author

*downloading from computer networks

*purchasing papers

Incidents of academic dishonesty will be reported to the Vice President of Instruction and will become part of the student's Glendale College file.

Keep Track of Your Points

TESTS








Test 1
_____
 100





Test 2
_____
 100





Test 3
_____
 100




Total
_____   200





FINAL
_____
100















Eight

________

Practice Set (100 each)
Manual  






Computerized


     Time Cards
______
20


Payroll Registers
_____

50

      Payroll Reg
______
30


Paychecks

_____

20

      Deposit/Forms  ______
24


EERs


_____

15

      G/L & EERs    ______

26


General Ledger
_____

15



          100






          100



Tests



200


450-500  A  90%



 







400-449  B  80%



Manual 

 

100


350-399  C  70%



Computerized 


100


300-349  D  60%



FINAL



100


 0 -299  F





TOTAL

500




TOTAL POINTS   ______/500

