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Order of Report to be attached:

Vendor List

A/P Detail Report - 9/1/0X

Sales Journal with Invoices

Cash Receipt Journal

Purchases Journal with Purchase Orders

Check Register with checks

Adjustments and Credit Memo

A/R and A/P Aged Invoice Listing

Journal Detail Report - Current Batches

Statements

A/R and A/P Subsidiary Ledger

Adjusted Trial Balance

General Journal Report

Income Statement  9/30/0X

Balance Sheet   9/30/0X   

General Ledger 



Income Statement date 10/01/0X

Did you make your archival disk and a backup disk?

General instruction-Dr. Detail, PhD:

Instruction 1 : Update the Chart of Accounts by adding the following accounts:


Number
Name




Type

4500

Purchase



Expense


4510

Purchase returns and Allowances
Expense


4520

Purchase Discount


Expense

Instruction 2  :  Print a new Chart of Accounts.

Instruction 3  :  Add the following vendors. Do not enter telephone numbers.  Enter the A/P beginning balance for each customer.

Dr. Detail, Phd Vendors

Code

     All
All Office Supply, 1 Lake St., Peppermill, NY 01234-0001

     EQUIP
Equipment Master, 35 Milan Ave., concord, NY 01256-0035.

     SMITH
Joe Smith, 855 Orange Thorpe Rd., NY 01256-8550.

     PAGER
Pager Products, 301 Main St., Hawthorne, NY 01389-3010

     HAWK
Robert Hawk, 50 Red Road, Peppermill., NY 01278-0500

     TARGET
Target Stores, 77890 Huntington Dr., Alhambra, NY 012344-7789

     VACUUM
Vacuum & Sewing Shop, 4567 Colorado Blvd., Hawthorne, NY 01234-4567.



Open Item:  Inv #2001  7/10/xx $350   Net 30.

     WELLS
Wells Fargo Bank-VISA, 1919 Fair Oaks Blvd., Orange, NY 01234-1919

Instruction 4  :  Print a vendor list and Aged A/P to verify A/P balance

Instruction 5  :  Keep Sales Tax percentage at 0. 

Instruction 6  :  Change the company information—next A/P check #1012. G/L Offset Accounts, Income Statement Setup to match the Dr. Detail Chart of Account.

MONTHLY TRANSACTION:

Instruction 1  :  enter Daily Transactions. Enter all purchases of cleaning supplies to the purchases account –4500.  Start the purchase invoice numbers at 2002. No Freight.  All items are non-inventory.

Instruction 2  :  Print Sales Journal.  Keep Invoices with this report.

Instruction 3  :  Post and print List of entered Receipts.  Print Cash Receipts Journal to show it was posted.  The information should be the same.

Instruction 4  :  Print and post the Purchase Invoices

Instruction 5  :  Print Purchases Journal. Verify accuracy.

Instruction 6  :  Print Check Register. Verify accuracy 

MONTH-END ACTIVITES:

Instruction 1  :  Print  A/R Aged Invoice Listing

Instruction 2  :  Print A/R Invoice Activity Listing

Instruction 3  :  Print Customer Statements

Instruction 4  :  Print A/P Aged Invoice Listing

Instruction 5  :  Print  A/P Invoice Activity Listing

Instruction 6  :  Print Trial Balance. (This will help with the adjusting entries.)

Instruction 7  :  Enter adjusting entries.

Instruction 8  :  Print Journal Entries edit list to screen to review for correctness.

Instruction 9  :. Print Adjusted Trial Balance.

Instruction10 : Print Income Statement

Instruction 11:. Print balance Sheet.

Instruction 12:  Make an archival disk. Put aside should you need to restart from this point.   

Instruction 13: Perform on the-end closing. Close the Sales Journal, The Cash receipts Journal, the A/R  Subsidiary Ledger, the Purchases Journal. The Check Register, The A/P Subsidiary Ledger and then the General Ledger.

Instruction 14:  Print Income Statement dated 10/31/0x  showing no dollars in the current column.  This indicates the previous month was closed

Instruction 15:  Compile all report following the steps given in the lab work discussion in Chapter 2.

Dr. Detail, PhD September TRANSACTIONS:
a.  Sept,  1, 200x     Billed Peppermill Police for 20 large cars, 1 van. Net 30. P.O.# SEP85.

b.  Sept,  1, 200x     Purchased cleaning supplies from Target Stores with Cash, $200. Print check. Inv #2002.     

c.  Sept,  5, 200x     Purchased office supplies on account, $50. All Office Supply Terms 2/10 Net 30. Inv 2003     

d.  Sept,  5, 200x     Purchased cleaning supplies from Best Cleaning Supplies (new vendor): 1701 Spring St., Peppermill, NY01234-0001. $400. Terms 2/10 Net 30. Inv#2004.     

e.  Sept,  5, 200x     Purchased an auxiliary power supply to power the cleaning equipment from Equipment Masters on account, $1500. Net 30. Inv#2005.    

f.  Sept, 10, 200x     Robert returned defective cleaning supplies purchased on Sept. 5 from Best Cleaning Supplies, $200. Inv #2006. 

15th Payments    

g.  Sept, 15, 200x    Mid-month Cash Receipts $4000 New Customer: Cash Sales, No Address. Create Prepaid Invoice.  


31  Small Cars

 6  Medium Cars

11 Large Cars

  6  Vans  

h.  Sept, 15, 200x    Paid Joe Smith, a contract helper, due on receipt. $300. Inv #2007     

i.   Sept, 15, 200x    Paid rent on pager, $25/mo., due on receipt. Inv #2008. 

j.   Sept, 15, 200x    Billed Peppermill Police Dept , for 15 large cars, 4 vans. Net 30. P.O.SEP115. 

k.  Sept, 15, 200x     Paid Best Cleaning Supplies for 9/5 Invoice.  

l.   Sept, 15,  200x    Paid Equipment Masters  for 8/9 Invoice, $500. 

m.  Sept, 15, 200x    Robert withdrew $900. Inv #2009.

n.  Sept, 15, 200x     Paid All Office Supply the full amount.

o.  Sept, 21, 200x     The handle and power corn on the power supply broke after only a few weeks.  Equipment Masters gave a $75 credit allowance. Inv #2010.

p.  Sept, 21, 200x    Received Check #16057 from Peppermill Police for $500 to be applied to the open invoices on a latest one first basic –8/1  invoice first. 

q.  Sept, 21, 200x     Purchased new tires and oil change for the van,$500. Net 15 days. P.O. 56778. New vendor: Auto Co., 1530 Atlantic Ave., Peppermill, NY 01234-1500. (New account: 6300—Auto Expense.) Inv #2011

r.  Sept, 29, 200x     Decided to do some advertising. Bought a full-page ad from the County Times, 101 First Street, Peppermill, NY 01234-1501. $400. Net 30 days. Inv #2012. (New account:6250—Advertising Expense.)

30th Payments
s.  Sept, 30, 200x     Paid Joe Smith $500 for part-time help. Inv#2013.     

t.   Sept,  30, 200x    Robert withdrew $500. Inv #2014.

Adjusting Entries

u.  Sept,  30, 200x    Truck  Depreciation, $50.

v.  Sept,  30, 200x    Equipment Depreciation,$100 (includes vacuum cleaner, high-pressure washer, and power supply.

w.  Sept, 30, 200x   Cleaning supplies on hand,$90, Adj$110. (Dr Purchase and Cr Cleaning Supplies). Office supplies used, $50.

AUDIT   TEST-Chapter 5








Dr. DETAIL

1.   How much cash was brought into the company?
_________

2.   How much cash did the company pay out?

_________

3.   What is the balance in A/R?



_________

4.   What is the balance in A/P?



_________

5.   What was the activity for the period?


_________

6.   Balance in Owner's Equity?



_________

7.   Total Income from Services or Sales?


_________

8.   Total Purchase?





_________

9.   Total Purchase Returns & Allowance?


_________

10.  Total  Purchase Discount?



_________

11.  Total Sales Discount?




_________

12.   What customers are represented  by the balance


        in A/R?






_________

13.  Total expenses for the month?



_________

14.  What is the aging of the open items in A/P?

_________

15.  What is the year-to-date income?


_________
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