Name __________________________

Date_____________

 Susy's  Balloon Service
Cover Sheet-Chapter Five

Order of Reports to be attached :

Vendor List

A/P Detail Report - 9/1/0X

Sales Journal with Invoices

Cash Receipt Journal

Purchases Journal with Purchase Orders

Check Register with checks

Adjustments and Credit Memo

A/R and A/P Aged Invoice Listing- AR 1,370  AP 110

Journal Detail Report - Current Batches

Statements

A/R and A/P Subsidiary Ledger

Adjusted Trial Balance

General Journal Report

Income Statement   MTD  5,362   YTD   7,122

Balance Sheet   9/30/0X   $10,032

General Ledger 

Income Statement date 10/01/0X

Did you make a back-up/archival copy?

Section 3:  Student Application

Sample Problem: Susy's Balloon Service, Accounts Payable, September Transactions

Susy's business has been booming and she has decided to purchase larger quantities so she will have more stock to sell.  She has decided to place all orders in the purchase account.  She plans on taking advantage of all the discounts available.  New accounts for purchases, purchase return and allowance, purchase discounts need to be added.

Susy has also changed her bank and her check numbers are now starting at 2000.  She plans to pay her bills at the end of each week.

Set - up Accounts Payable
Instruction 1:
Update the Chart of Account by adding the following accounts:



212
 Sales Tax Payable

451 Purchase Returns and Allowances

452 Purchase Discount


Aug 1, 200x
SUSY'S BALLOON SERVICE-KEY


8:22 pm
Chart of Accounts





Sub



Account #
Account Description
Account Type
Type
PSC-Through


=========
==============================
======================
====
===========


111.00
CASH
Current Assets

P





112.00
ACCOUNTS RECEIVABLE
Current Assets

P





113.00
DECORATING SUPPLIES
Current Assets

P





150.00
EQUIPMENT
Fixed Assets

P





151.00
ACCUM DEPR-EQUIPMENT
Fixed Assets

P





160.00
TRUCK
Fixed Assets

P





161.00
ACCUM DEPR-TRUCK
Fixed Assets

P





211.00
ACCOUNTS PAYABLE
Current Liabilities

P





212.00
Sales Tax Payable
Current Liabilities

P





311.00
SUSAN CASEY, CAPITAL
Equity

P





312.00
SUSAN CASEY, DRAWING
Equity

P





399.00
RETAINED EARNINGS
Retained Earnings

P





411.00
INCOME FROM SERVICES
Sales

P





420.00
SALES RETURNS & ALLOWANCES
Sales Adjustments

P





421.00
SALES DISCOUNT
Sales Adjustments

P





440.00
FRIEGHT REVENUE
Sales

P





445.00
FINANCE CHARGE REVENUE
Sales

P





450.00
PURCHASES
Cost of Goods Sold

P





451.00
PURCHASE RETURN & ALLOWANCES
Cost of Goods Sold

P





452.00
PURCHASE DISCOUNT
Cost of Goods Sold

P





501.00
WAGES EXPENSE
Expenses

P





506.00
UTILITIES EXPENSE
Expenses

P





512.00
SUPPLIES EXPENSE
Expenses

P





601.00
ADVERTISING EXPENSE
Expenses

P





605.00
BALLOON ACCESSORIES EXPENSE
Expenses

P





615.00
DEPRECIATION EXPENSE
Expenses

P





620.00
BAD DEBT EXPENSE
Expenses

P




Instruction 2:  Create A/P Data Files.  Press enter pass the three prompts until you get to the below screen.  Enter the following data.

[image: image1.wmf][image: image2.wmf]


[image: image3.wmf]Instruction 3:  After clicking on OK type the word CREATE in the box and press OK.

Instruction 4: Set up A/P Parmeters.
Select Utilities - Maintain A/P/ Parameters


Months: 12


Last month: November


Length of Aging   30    30    30


X   Reconcile Checks


X   Invoice Reference


A/P
211


A/P Discount   452  

[image: image4.wmf]
Instruction 5: Enter Cash Accounts.  Click on Cash Accounts Button while still in A/P Parameters.


Cash Account   Next Check  2000    Cash Acct    111, Select OK.

[image: image5.wmf]
[image: image6.wmf]Instruction 6:  Select the form button from the A/P Parameters screen.  Make sure a bottom Stub form is highlighted, the click on OK.  Then OK to save the A/P Parameters.

Instruction 7: Add the vendors.  Stay in the Set-up mode.  The program will automatically place you in the new mode for the first vendor.  After the first vendor is entered you must click on the "new" icon for each successive vendor.

[image: image7.wmf]
Instruction 8: Print a Vendor List


Aug 1, 200X
SUSY'S BALLOON SERVICE-KEY


9:45 pm
Vendor List


Vendor
Name/Address/Phone/Fax
Vendor Information


============
==================================================================


BALLON
BALLOONER'S SUPPLY
Paid:

Balance:
0.00



123 SPERRY ST.
Amt:

Open Cr:
0.00



GLENDALE, CA 91208
Chk #:

YTD Purch:
0.00






Pmts:
0.00


CASEY
SUSAN CASEY
Paid:

Balance:
0.00




Amt:

Open Cr:
0.00




Chk #:

YTD Purch:
0.00






Pmts:
0.00


CONWIN
CONWIN CABONICS
Paid:

Balance:
0.00



145 SAN FERNANDO RD
Amt:

Open Cr:
0.00



LOS ANGELES, CA 90032
Chk #:

YTD Purch:
0.00






Pmts:
0.00


STAR
STAR NEWS
Paid:

Balance:
0.00



800 MARENGO BLVD
Amt:

Open Cr:
0.00



ALTADENA, CA 91001
Chk #:

YTD Purch:
0.00






Pmts:
0.00


TARGET
TARGET DEPARTMENT
Paid:

Balance:
0.00



9890 ATLANTIC AVE
Amt:

Open Cr:
0.00



ALHAMBRA, CA 91801
Chk #:

YTD Purch:
0.00


WILLIS
KAREN WILLIS
Paid:

Balance:
0.00



1941 MILAN AVE
Amt:

Open Cr:
0.00



LOS ANGELES, CA 90032
Chk #:

YTD Purch:
0.00

Instruction 9: Enter A/P Open Items:
Target Invoice $200   #630    8/15/0X


Select Invoices, Enter


Still in Setup mode: Yes

[image: image8.wmf]
Enter the invoice and post.

Instruction 10:  Print A/P Subsidiary Ledger.  Double Check that the Subsidiary Ledger equals the General Ledger A/P account.


Aug 1, 200X
SUSY'S BALLOON SERVICE-KEY


10:16 pm
Accounts Payable Detail Report



All Current Transactions


Invoice

Due

Transaction
Original
Current


Number
Date
Date
Reference
Amount
Balance
Balance


=============
========
=====
============
===========
===========
===========


TARGET
TARGET DEPARTMENT




630
08/15/00
08/15


200.00
200.00







-----------
-----------


Vendor Total
200.00
200.00







===========
===========


Report Total
200.00
200.00


Aug 1, 200X
SUSY'S BALLOON SERVICE-KEY


10:21 pm
Account Detail



(For the month of September 200X)


Acct No
Reference No. / Description                    Date
Debits
Credits
Balance


=======
====================================
==========
==========
============


211.00
ACCOUNTS PAYABLE

-200.00


----------
----------
------------

**** Ending Balance
0.00
0.00
-200.00

Instruction 11: Maintain  Payment Terms-- Select Utilities - Maintain Payment Terms

1.
Stay in Setup Mode? Yes

2. Use the Next icon to go to the first term, then go to the other terms

3. Accept  1. Prepaid



  2. COD



  3. Net 30

4. 
Add term 4

Terms:
4


Discount Rate: 2.0%


Discount Period (#  of days):  10


Due:   30 days


Description   2% 10 days Net 30

5.
Save by clicking on disk

[image: image9.wmf]6.
Close

MAKE A BACKUP COPY AND LABEL IT "A/P SET UP"

Instruction 12:
Get out of Set up.  Select Utilities- Display Status.  When the screen asks if you want to stay in setup select No.  Confirmation screen asks if it is OK.  Enter OK, then select OK. 

[image: image10.wmf]
MONTHLY  TRANSACTIONS

Instruction 1:
Enter Daily Transactions.  Be sure to be out of the setup mode.


Purchase of Balloons on Account - A/P

a.   Sept 1, 200X
Purchased balloons & accessories, P.O. 45678.  Conwin $900   2/10 Net 30, Inv 638.

[image: image11.wmf]



1.  Select invoices, Invoices, Enter

2. Select Vendor

3. Enter the vendor's, by pass reference if desired, enter Invoice #.

4.   Enter the date.

5.   Enter the amount.  

6.   Enter terms as NONE

7.   Enter Purchases as account number.

8.  Amount is automatic.

9.  Select POST.



Sale on Account - A/R

b.   Sept 3, 200X
Billed Lost Hills School District for 900 latex balloons @ $1.50 each  Terms: 2/10 Net 30 P.O. 4532  Delivered @$20.00, no sales tax.

Weekly Payments - A/P

c.   Sept 7, 200X
Pay Conwin invoice receiving a discount

Create Payments List

1.
Select Checks

2.
Select Invoice Selection

3.
Select  Manual to select the invoice to pay.

4.
Select vendor using the down arrow.

5.
Select invoice and accept it.  Note the discount amount.

6.
Notice the # and $ of the invoices at the lower portion of the screen.

7. To check your selections, Select Reports, Payment Selection Report.

[image: image12.wmf]
Print Checks

1.
Select Checks

2.
Select Print Checks

3.
Load Forms.

4.
Select Forms:  Check Bottom Stub

5.
Select OK?  Alignment? No

6
Print Check Register?  Yes

7.
Note:
The program will not allow the checks to be printed to the screen.  It has to be a hard copy.


Aug 1, 200X
SUSY'S BALLOON SERVICE-KEY


11:30 pm
Check Register


Check

Vendor/
Invoice
Amount


Net


Number
Date
Invoice #
Amount
Paid
Credits
Discounts
Amount


======
========
=========
==========
==========
==========
==========
===========


2000
09/07/0X
CONWIN
CONWIN CABONICS


638A
900.00
900.00
0.00
    18.00
882.00






----------
----------
----------
-----------


Check Total
900.00
0.00
18.00
882.00






==========
==========
==========
===========


Report Total
900.00
0.00
18.00
882.00

[image: image13.wmf]
Purchase on Account - A/P

d.   Sept 9, 200X
Purchased balloons and accessories from Ballooner's Supply.  Inv #639, $550, P.O. 12345.  Terms: 2/10 Net 30

Purchase for Cash with New Vendor and New Account - A/P  Instant Check

e.  Sept 9, 200X
Decided to go to a balloon conference.  Need an immediate check for $300 to be included in registration.  Artistic Supplies, 1731 Hot Air St., Glendale, CA 91208.  650-Conference Expense.  Inv#640, P.O. #64512


Select Checks--Instant Check

[image: image14.wmf]
Purchase Returns - A/P

[image: image15.wmf]f.   Sept 11, 200X
Returned Ballooner's Supply balloons and mylars that were defective. $150

Sale on Account - A/R

g. Sept 11, 200X
Sold  4000 Latex balloons @ 1.00 each to Marshall's to be





used at an open house at 502 Belmont, Anaheim, CA.





Terms 2/10 Net 30.  P.O. M51322.  Taxable 10%.  Delivered $50

Receipt of Bill for expenses - A/P  (record invoice)

h.  Sept 14, 200X
Received a telephone bill from pacific Bell, 1220 E. Colorado, Glendale, CA Invoice #642, $75, Net 10 days P.O. Box #0999

14th Payments on Accounts - A/P

i.  Sept 14, 200X
Pay Ballooner's Supply

Cash Receipts from Customer with Discount - A/R

j.  Sept 15, 200X
Received Ck 52812 from Marshall's. $4711 Inv # dated 8/17 and 9/11, $89 discount.

Purchase of Asset on Account with New Terms - A/P

k.  Sept 16, 200X
Purchased 5 helium tanks and regulators from Conwin, $2000. P.O. 12446. Inv. 643.  Add term 2/10 Net 60

24th Payments - A/P

l.  Sept 24, 200X
Pay Conwin $2000 for Invoice dated 9/16


Pay Telephone bill $75

Purchase Expenses on Account - A/P

m. Sept 27,200X
Purchased an ad in the Star News, 800 Marengo Blvd, Pasadena, CA  $110 for one week. Net 30 Inv 644.

Month Cash Sales - A/R

n. Sept 30, 200X
Record cash sales 3000 latex balloons at $1 each from the cash register.  Use CASH as an automatic customer.



EOM Payments - September 30, 200X- Use Instant Check

o. Paid Employee
Paid Karen Willis $1000 for her part time help Inv #9/30/0X

p. Owner Withdrawal Susy Withdrew $1500, Inv #646

Create a payments list and then the check

q. Pay Target

Pay 8/15 Target invoice 

Adjusting Entries - G/L  September 30 ,200X

r. Truck Depreciation   $100

s. Equipment Depreciation  $100

t. Supplies USED   $50

Instruction 2:  Print the General Journal to check for correctness.  If correct, print.

Instruction 3:
Print the following reports:



Sales Journal



Cash Receipts journal



Purchases Journal



Cash Disbursement journal

Month End Activities

Instruction 1:
Print the following reports:

 A/R Aged Invoice report

 A/R subsidiary ledger

Statements



A/ P Aging



A/P Subsidiary Ledger



Trial Balance



Income Statement



Balance Sheet



General Ledger

Instruction 2:
Make an archival disk

Instruction 3:
Close the month for all three modules. Be sure the General Ledger is the last to close.

Instruction 4:
Print Income statement to show the month is closed.

AUDIT   TEST - Chapter 5








SUSY

1.   How much cash was brought into the company?
_________

2.   How much cash did the company pay out?

_________

3.   What is the balance in A/R?



_________

4.   What is the balance in A/P?



_________

5.   What was the activity for the period?


_________

6.   Balance in Owner's Equity?



_________

7.   Total Income from Services or Sales?


_________

8.   Total Purchase?





_________

9.   Total Purchase Returns & Allowance?


_________

10.  Total  Purchase Discount?



_________

11.  Total Sales Discount?




_________

12.   What customers are represented  by the balance


        in A/R?






_________

13.  Total expenses for the month?



_________

14.  What is the aging of the open items in A/P?

_________

15.  What is the year-to-date income?


_________

Name  _______________________
Date  __________

[image: image16.wmf] 



  DR.  DETAIL, PHd



         Cover Sheet  
Chapter 5 



     ACCOUNTS   PAYABLE

Order of Report to be attached:

Vendor List

A/P Detail Report - 9/1/0X

Sales Journal with Invoices

Cash Receipt Journal

Purchases Journal with Purchase Orders

Check Register with checks

Adjustments and Credit Memo

A/R and A/P Aged Invoice Listing

Journal Detail Report - Current Batches

Statements

A/R and A/P Subsidiary Ledger

Adjusted Trial Balance

General Journal Report

Income Statement  9/30/0X

Balance Sheet   9/30/0X   

General Ledger 



Income Statement date 10/01/0X

Did you make your archival disk and a backup disk?

General instruction-Dr. Detail, PhD:

Instruction 1 : Update the Chart of Accounts by adding the following accounts:


Number
Name




Type

4500

Purchase



Expense


4510

Purchase returns and Allowances
Expense


4520

Purchase Discount


Expense

Instruction 2  :  Print a new Chart of Accounts.

Instruction 3  :  Add the following vendors. Do not enter telephone numbers.  Enter the A/P beginning balance for each customer.

Dr. Detail, Phd Vendors

Code

     All
All Office Supply, 1 Lake St., Peppermill, NY 01234-0001

     EQUIP
Equipment Master, 35 Milan Ave., concord, NY 01256-0035.

     SMITH
Joe Smith, 855 Orange Thorpe Rd., NY 01256-8550.

     PAGER
Pager Products, 301 Main St., Hawthorne, NY 01389-3010

     HAWK
Robert Hawk, 50 Red Road, Peppermill., NY 01278-0500

     TARGET
Target Stores, 77890 Huntington Dr., Alhambra, NY 012344-7789

     VACUUM
Vacuum & Sewing Shop, 4567 Colorado Blvd., Hawthorne, NY 01234-4567.



Open Item:  Inv #2001  7/10/xx $350   Net 30.

     WELLS
Wells Fargo Bank-VISA, 1919 Fair Oaks Blvd., Orange, NY 01234-1919

Instruction 4  :  Print a vendor list and Aged A/P to verify A/P balance

Instruction 5  :  Keep Sales Tax percentage at 0. 

Instruction 6  :  Change the company information—next A/P check #1012. G/L Offset Accounts, Income Statement Setup to match the Dr. Detail Chart of Account.

MONTHLY TRANSACTION:

Instruction 1  :  enter Daily Transactions. Enter all purchases of cleaning supplies to the purchases account –4500.  Start the purchase invoice numbers at 2002. No Freight.  All items are non-inventory.

Instruction 2  :  Print Sales Journal.  Keep Invoices with this report.

Instruction 3  :  Post and print List of entered Receipts.  Print Cash Receipts Journal to show it was posted.  The information should be the same.

Instruction 4  :  Print and post the Purchase Invoices

Instruction 5  :  Print Purchases Journal. Verify accuracy.

Instruction 6  :  Print Check Register. Verify accuracy 

MONTH-END ACTIVITES:

Instruction 1  :  Print  A/R Aged Invoice Listing

Instruction 2  :  Print A/R Invoice Activity Listing

Instruction 3  :  Print Customer Statements

Instruction 4  :  Print A/P Aged Invoice Listing

Instruction 5  :  Print  A/P Invoice Activity Listing

Instruction 6  :  Print Trial Balance. (This will help with the adjusting entries.)

Instruction 7  :  Enter adjusting entries.

Instruction 8  :  Print Journal Entries edit list to screen to review for correctness.

Instruction 9  :. Print Adjusted Trial Balance.

Instruction10 : Print Income Statement

Instruction 11:. Print balance Sheet.

Instruction 12:  Make an archival disk. Put aside should you need to restart from this point.   

Instruction 13: Perform on the-end closing. Close the Sales Journal, The Cash receipts Journal, the A/R  Subsidiary Ledger, the Purchases Journal. The Check Register, The A/P Subsidiary Ledger and then the General Ledger.

Instruction 14:  Print Income Statement dated 10/31/0x  showing no dollars in the current column.  This indicates the previous month was closed

Instruction 15:  Compile all report following the steps given in the lab work discussion in Chapter 2.

Dr. Detail, PhD September TRANSACTIONS:
a.  Sept,  1, 200x     Billed Peppermill Police for 20 large cars, 1 van. Net 30. P.O.# SEP85.

b.  Sept,  1, 200x     Purchased cleaning supplies from Target Stores with Cash, $200. Print check. Inv #2002.     

c.  Sept,  5, 200x     Purchased office supplies on account, $50. All Office Supply Terms 2/10 Net 30. Inv 2003     

d.  Sept,  5, 200x     Purchased cleaning supplies from Best Cleaning Supplies (new vendor): 1701 Spring St., Peppermill, NY01234-0001. $400. Terms 2/10 Net 30. Inv#2004.     

e.  Sept,  5, 200x     Purchased an auxiliary power supply to power the cleaning equipment from Equipment Masters on account, $1500. Net 30. Inv#2005.    

f.  Sept, 10, 200x     Robert returned defective cleaning supplies purchased on Sept. 5 from Best Cleaning Supplies, $200. Inv #2006. 

15th Payments    

g.  Sept, 15, 200x    Mid-month Cash Receipts $4000 New Customer: Cash Sales, No Address. Create Prepaid Invoice.  


31  Small Cars

 6  Medium Cars

11 Large Cars

  6  Vans  

h.  Sept, 15, 200x    Paid Joe Smith, a contract helper, due on receipt. $300. Inv #2007     

i.   Sept, 15, 200x    Paid rent on pager, $25/mo., due on receipt. Inv #2008. 

j.   Sept, 15, 200x    Billed Peppermill Police Dept , for 15 large cars, 4 vans. Net 30. P.O.SEP115. 

k.  Sept, 15, 200x     Paid Best Cleaning Supplies for 9/5 Invoice.  

l.   Sept, 15,  200x    Paid Equipment Masters  for 8/9 Invoice, $500. 

m.  Sept, 15, 200x    Robert withdrew $900. Inv #2009.

n.  Sept, 15, 200x     Paid All Office Supply the full amount.

o.  Sept, 21, 200x     The handle and power corn on the power supply broke after only a few weeks.  Equipment Masters gave a $75 credit allowance. Inv #2010.

p.  Sept, 21, 200x    Received Check #16057 from Peppermill Police for $500 to be applied to the open invoices on a latest one first basic –8/1  invoice first. 

q.  Sept, 21, 200x     Purchased new tires and oil change for the van,$500. Net 15 days. P.O. 56778. New vendor: Auto Co., 1530 Atlantic Ave., Peppermill, NY 01234-1500. (New account: 6300—Auto Expense.) Inv #2011

r.  Sept, 29, 200x     Decided to do some advertising. Bought a full-page ad from the County Times, 101 First Street, Peppermill, NY 01234-1501. $400. Net 30 days. Inv #2012. (New account:6250—Advertising Expense.)

30th Payments
s.  Sept, 30, 200x     Paid Joe Smith $500 for part-time help. Inv#2013.     

t.   Sept,  30, 200x    Robert withdrew $500. Inv #2014.

Adjusting Entries

u.  Sept,  30, 200x    Truck  Depreciation, $50.

v.  Sept,  30, 200x    Equipment Depreciation,$100 (includes vacuum cleaner, high-pressure washer, and power supply.

w.  Sept, 30, 200x   Cleaning supplies on hand,$90, Adj$110. (Dr Purchase and Cr Cleaning Supplies). Office supplies used, $50.

AUDIT   TEST-Chapter 5








Dr. DETAIL

1.   How much cash was brought into the company?
_________

2.   How much cash did the company pay out?

_________

3.   What is the balance in A/R?



_________

4.   What is the balance in A/P?



_________

5.   What was the activity for the period?


_________

6.   Balance in Owner's Equity?



_________

7.   Total Income from Services or Sales?


_________

8.   Total Purchase?





_________

9.   Total Purchase Returns & Allowance?


_________

10.  Total  Purchase Discount?



_________

11.  Total Sales Discount?




_________

12.   What customers are represented  by the balance


        in A/R?






_________

13.  Total expenses for the month?



_________

14.  What is the aging of the open items in A/P?

_________

15.  What is the year-to-date income?


_________

Name  __________________________        Date________
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COVER  SHEET

Chapter FIVE



        ACCOUNTS  PAYABLE

Order of Reports to be attached:

Vendor List

A/P Detail Report - 9/1/0X

Sales Journal with Invoices

Cash Receipt Journal

Purchases Journal with Purchase Orders

Check Register with checks

Adjustments and Credit Memo

A/R and A/P Aged Invoice Listing

Journal Detail Report - Current Batches

Statements

A/R and A/P Subsidiary Ledger

Adjusted Trial Balance

General Journal Report

Income Statement

Balance Sheet   9/30/0X

General Ledger 



Income Statement date 10/01/0X

Did you make an archival disk and a back-up copy?
INSTRUCTIONS--ABC COMPANY:
Instruction 1 :  Update the Chart of Accounts by adding :2120 Sales Tax Payable, a liability.

Instruction 2  :  Print a new Chart of Accounts.

Instruction 3  :  Add the following vendors and their beginning balances. There are no P.O. numbers. All terms are Net 30.

A/P OPEN ITEMS (ABC)
September 01,200x
Vendor #

1101

K101

M101

M102

S101

T102
Name

International  Sales. 12 N. Hope beaumont,IL,30123-4444

Korean Sales. 132 Top St, Highland, IL 30123-0001

Mitsui, 8 Park Place Tree, IL. 30111-5014 

Mombasa, 56 C. St,Highland, IL,30124-0008.

Sulu, 7567 Topper, Beaumont, IL.30124-0019

Thomas Ad. 15 News St. Highland, IL.30123-9999
Invoice #

2010

2111

2112

CM to 2112

2101

2102

2103

2113

2104
Date

6/01/200x

8/01/200x

8/25/200x

8/29/200x

7/07/200x

7/07/200x

8/15/200x

7/25/200x

8/25/200x

7/29/200x
$

22,288.50

  1,775.00

     125.00

    (  62.50)

---------------

24,126.00

       75.00

  1,000.00

     375.00

     100.00

     187.50

--------------

     287.50

     300.00

--------------

26,163.50

**Should your A/P account total be different, use the first invoice(*) to increase or decrease to make your General Ledger A/P account agree with the A/P  module open items.

Instruction 4  :  Print a vendor list and verify for accuracy.

Instruction 5  :  Enter A/P Open Item.  Print the A/P Aged Invoice Listing to make sure it agrees with the General Ledger Accounts Payable account.

Instruction 6 :   Set the Sales Tax rate to 10 % 

Instruction 7  :  Change the G/L Offset Accounts to match the ABC Company Chart of Account.

Instruction 8  :  Change Company Information: A/P Next Check #5211.

MONTHLY TRANSACTION:

Instruction 1  :  Enter Daily Transactions. 

Instruction 2  :  Print Sales Journal.  Keep Invoices with this report.

Instruction 3  :  Post and print List of Entered Receipts.  Print Cash receipts Journal to show it was posted.  The information should be the same.

Instruction 4  :  Print and post the Purchase Invoices

Instruction 5  :  Print Purchases Journal. Verify accuracy.

Instruction 6  :  Print Cash Disbursement Journal. Verify accuracy 

MONTH-END ACTIVITES:

Instruction 1  :  Print  A/R Aged Invoice Listing

Instruction 2  :  Print A/R Invoice Activity Listing

Instruction 3  :  Print Customer Statements

Instruction 4  :  Print A/P Aged Invoice Listing

Instruction 5  :  Print  A/P Invoice Activity Listing

Instruction 6  :  Print Trial Balance. (This will help with the adjusting entries.)

Instruction 7  :  Enter adjusting entries.

Instruction 8  :  Print Journal Entries edit list to screen to review for correctness.

Instruction 9  :  When correct, post Journal Entries—this makes a hard copy of the Journal Entries.

Instruction10 :  Print Adjusted Trial Balance.

Instruction 11:  Print Income Statement.

Instruction 12:  Print balance Sheet.

Instruction 13:  Make an archival disk. Put aside should you need to restart from this point.   

Instruction 14:  Perform on the-end closing. Close the Sales Journal, The Cash receipts Journal, the A/R  Subsidiary Ledger, the Purchases Journal. The Check Register Journal, The A/P Subsidiary Ledger and then the General Ledger.

Instruction 15:  Print Income Statement dated 10/31/0x  showing no dollars in the current column.  This indicates the previous month was closed

Instruction 16:  Compile all report following the steps given in the lab work discussion in Chapter 2.

ABC COMPANY September  TRANSACTIONS
a.   Sept.  1, 200x   Received order from Imports, 1000 African Dusters at $10 each on account. (Create an invoice.) No. P.O. 2/10 Net 30.UPS. $15. Use A100. No tax.

b.   Sept.  1, 200x   Purchased items for Imports at 1/2 of selling price, on account, from International Sales. 2/10 Net 30. $5000. Inv #2114.

c.   Sept.15, 200x    Purchased office supplies, write check immediately,$175. Swan Office Supplies, 3000 Fair Oaks Ave, park, IL 32146-1345. Inv #2115. 

d.   Sept.15, 200x   Purchased rent from both tenants, $2200. Check #501, Day,$1000. Check #1040, Jones, $1200. ($1000 for Sept, $200 for Aug.)

e.   Sept.15, 200x    Received order from Together Gifts for 1000 Japanese hats at $1.00 each (plus sales tax) to be delivered to : Karate Studios B, 85 Mary Drive, Pasadena. IL.32111-5545 (Create invoice.) 2/10 Net 30.

f.   Sept.15, 200x    Ordered from International Sales the hats on account at half the selling price. 2/10 Net 30. $500. Inv #2116

g.   Sept 25, 200x   Mobile Products ordered 250 ebony earrings. $60/each. UseA100. Net 30.UPS $5 plus sales tax.

h.   Sept.25, 200x   Ordered from Sula Supplies the 250 earrings @30. Due on receipt. $7500. Inv#2117.

i.   Sept. 25, 200x   Imports ordered 500 Japanese Hats @$0.50 each. 2/10 Net 30. UPS $10 plus sales tax. 

j.   Sept. 25, 200x   Purchased 500 Japanese hats @$0.25 each from International Sales. 2/10 Net 30. $125. Inv #2118.

k.   Sept.29, 200x   Imports returned 250 hats as defective. (Remember sales tax.)

l.   Sept. 29, 200x   Returned 250 hats to International Sales. Inv #2119. We will not buy Hats from International again!

Payments
m.  Sept.30, 200x   Paid phone bill, $155. Inv #2120. Highland Utility, 700 Orange Grove. Highland, IL 30124-0004.

n   Sept. 30, 200x   Bank of America, P.O.Box7523,  Highland, IL.30124-0002. Made mortgage payment, $2,000--$550 interest, $1450 principal. Inv # 2121.   

o.   Sept.30, 200x   Paid US Postmaster, P.O. Box 1 , Highland, IL, 30124-0000 for bulk mailing Permit for advertising leaflets. $450. Inv #2122.

p.   Sept.30, 200x   Imports paid in full, receiving a $2.95 discount, CK#502, $10,159.55.

                               Unusual Gifts paid 4/29 invoice in full. Check#728, $1500.

                               Persons Products, paid April invoice check#710111, $7000.

q.   Sept.30, 200x   Paid all Sula Supplies invoices and all invoices for International Sales except 9/1  and 9/15.

Sept. 30, 200x Adjusting Entries
r.   Sept.30, 200x    Supplies on hand, $150, 
 used $175.

s.   Sept.30, 200x    Prepaid insurance Expired       $100.

t.   Sept,30, 200x    Building Depreciation               $555.

AUDIT   TEST- Chapter 5








     ABC






1.   How much cash was brought into the company?
_________

2.   How much cash did the company pay out?

_________

3.   What is the balance in A/R?



_________

4.   What is the balance in A/P?



_________

5.   What was the activity for the period?


_________

6.   Balance in Owner's Equity?



_________

7.   Total Income from Services or Sales?


_________

8.   Total Purchase?





_________

9.   Total Purchase Returns & Allowance?


_________

10.  Total  Purchase Discount?



_________

11.  Total Sales Discount?




_________

12.   What customers are represented  by the balance


        in A/R?






_________

13.  Total expenses for the month?



_________

14.  What is the aging of the open items in A/P?

_________

15.  What is the year-to-date income?


_________

ABC  Company

Check Totals


Cash



$  21,285.80


A/R



    17,605.00


A/P



      7,250.00


Trial Balance


  643,533.75


Net Income


    13,410.80
MTD

$17,003.30   YTD


Total Assets


  612,015.80

ABC    Company

Trial Balance
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